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From: 
To: 

Stibj: 



Ref: 



Secretary of the Navy 
All Ships aiud Stations 



SPECIAL PROMtyriON SELECTION BOARDS FOR 
WARRANT OFFICERS IN THE NAVY AND MARINE CORPS 

(a) SECNAVINST 1421. 7B (NOTAL) 

(b) Title 10, united States Code 
fC) SECNAVINST 1420. lA , i . 

(d) DoD Directive 1320.11 of 6 May 96, Special Selectxon 

Boards (NOTAL) 

(e) SECNAVINST 1401.3 

(f) SECNAVINST 1920. 6A 

1. Purpose . To set forth revised requirements to convene \ 



special 
officer 
who 



selection boards to consider officers and warrant 
•s eligible for promotion in or above the promotion zone 



were 



considered 
them, did 
instruction 
entirety 
are not 



a* 
officer^ 
lists. 
Marine 
the actiive 
proiftotion 
Septeinbter 



lists 
quest! 



ion 



warrant 



COMMISSIONED AND 



either not considered by a selection board, or who | were 



., but due to defects in the board's proceedings as to 
not receive lawful or proper consideration. This; 
I is a complete revision and should be reviewed iii its 
Symbols to denote deleted, revised or added parajgraphs 
reflected. : 



2. Canbellation. SECNAVINST 1401. lA. 



3. Apoa-icabilitv 



The provisions of tiiis instruction are applicable tlo 
=j on the active duty lists, the reserve active status 
and the warrant officer active duty lists in the NaVy and 
Corps. Special promotion selection boards for officers on 
I duty lists are authorized only in cases where the 
selection board in question convened on or after |15 
1981, and for officers on the reservie active status 
in cases where the promotion selection board in i 
is convened on or after 1 October 1995. 



only 



Special selection boards for officers on the reserve 
officer active status lists are covered in reference (a) 
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4 a Defini-bioTis , The following definitions apply throughout this 
instruction. 

a. Promotion Selection Board . A board convened; under 10 
U.S.G. §611 or §14101 and the annual promotion plans I to consider 
for promotion to the next higher grade officers in the Navy J or 
Marine Coirps {except Naval Reserve Warrant officers) 1, 



under 

who 

a resul 

the 

proper 



U.S.C. §628 or §14502 to consider for promotion officers 
were not considered by a promotion selection board as 
: of error, or who were considered, but due to defects in 

s proceedings as to them did not receive lawful or 
consideration. 



10 
eider 



Boara 



5. Background 



a. 

convening 

officers 

lists 

and 

because 

above 

selection 

to 

reference 

officer 



aha 
Marine 



the 



b. 
and 

special 
or above 
but not 
board 
materia 
materia 



Pol3-CV 



a. 

the 

regard 

omission 



reG6Xf^ 
to 



Special Selection Board . A selection board ponvened 



References (b) and (c) prescribe rules and procedures for 
promotion selection boards to consider eligible 
on the active duty lists, the reserve active status 
i on the warrant off icer active duty lists o^ the Navy 
Corps for promotion to the next higher gr^de. When, 
of administrative error, the record of ah of jf icer in or 
promotion zone is not considered by a promotion 
board, the Secretary of the Navy (SECNAV) %s required 
a special selection board under §628 and §14502 of 
(b) , as iiaplemented by reference (d) , to cj^nsider that 
for promotion. 



SECNAV is authorized by §628 and §14502 of ref erenc4 (b) , 
enc<[>uraged by paragraph D2 of reference (d), to convene: a 

selection board to consider cases of officers who were in 

the promotion zone before a piromotion selection board, 
selected, if SECNAV determines that the action of that 
contrary to law, or involved material error of fact or 
administrative error, or that the board lac3ced some 
information for consideration. 



was 



c. Requests for special selection boards may be initiated by 
an individual officer- Requests will be considered and approved 
per paragraph 17 , 



Special selection boards will be used only to consider 
ijds of officers, and make recommei^ations to SECNAV : with 
selection for promotion, in cases where an error or 
preciuded an officer *s consideration, or proper 
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consideration, by a promotion selection board- Corrpction of an 
error iji an officer *s record, after the officer incuirs a failure 
of selection by the promotion selection board that w^s affected 
by the ferror, will not necessarily be the basis for i^onvening a 
special selection board. 

b, I A special selection board will not be convened to 
consider any officer who, through the exercise of reasonable 
diligenfae^ might have discovered and corrected the error or ; 
omission in the of ficial record prior to convening the promotion 
selecticDn boaard that considered^ but did not select the officer. 

7- Officers Not Considered Due to Administr ative Error 

a^ SEGNAV shall X upon determination that an administrative 
error prevented consideration of an officer *s recordj^ before la 
promotion selection board, convene a special selectipn board to 
consider the record of the officer concerned. *rhe Chief of Naval 
Operations (CNO) or the Commandant of the Marine Corps (CMC) , as 
appropriate, or th^ir respective designee, shall proyide 
narrative oommehts and recommendations, as appropriate, for^ 
consideration by SECNAV in making determinations und^r the ; 
prQvisi|>n of this paragraph. 

b. Failtire to submit the record of an officer tp the 
promotion selection board for that officer's grade and . 
competitive category prior to the date that the boarpl adjourned 
and forwarded its report to SECNAV shall constitute 
administrative error if; 

I (1) The officer was on, or subject to placement on, the 
active duty list, the reserve active status list or the warrant 
of ficer[ active duty list, of the Navy or Marine Corps on or 
before the date the board convened, and 

(2) The officer should have been considered by the board 
as an ih-zone or above-zone eligible officer, 

8, Officers Considered bv a Promotion Selection Board, but not 



Recommended for Promotion 



determines 
active 
not 
an in-s 



A special selection board may be convened when SECNAV 
ies that an officer on the active duty list, the reserve 
Status list, or the warrant off icer active duty list, was 
for promotion by a promotion selection board as 
or above-zone eligible because: 



recommended 



zone 



a\^ 
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(1) The proinotion selection board, which considered the 
officer [for promotion, acted contrary to law; 



material 



(3) The promotion selection board did not have material 
informatlion before it for its consideration. 



fa- 
contrary 

administ: 

not cprisfiidered 

SECNAV. 
the CNO 
All 
Judge 



A determination that a promotion select ipn board acted 
to law, that material error of fact or material 



cpncemp.ng 



fact, 
comments 



tfrative error occurred, or that material infoifmation jwas 
by a promotion selection board, shall :be mad^ bj^ 
SECNAV will consider the comments and recomnyendatidns of 
br CMC, as appropriate, or their respective designee , 
for SECNAV determinatiqii shall be reviewed by the 
General (JAG)* JAG shall provide advice to ^ECNAV 
any question of law, or mixed question of law an<^ 
JAG determines has been raised by a request or by the 
and recommendations made ori the request. 



requfests 
Adlvocate 



that 



determinations 



3?he following principles apply regarding SEOfAV 
under subparagraph 8a: 



(1) Any act of a promotion selection board that violates 
§575, §616, or §14108 Of reference (b) is contrary to j law. 



officer 



the 
contrary 



removed 
substan' 
officer 



substantially 



d. 
to ensur^ 
provide 
the 

is being 
request 



officer 



(2) The action of the promotion selection board involved 
error of fact or material administrative error; or i 



(2) Any act of a promoti,on selection board tliat deprives 

concerned of a constitutional or statutorfy right is 
to law. 



(3) Any error of f^ct or administrative/procedural error 
that is tore likely than not to have deprived the officer 
concerned of a fair and impartial consideration by the board is a 
material error. 



(4) Any information that, when properly recot'ded in, or 
from, an officer's record would have been ess|ential to a 

accurate, complete, and fair portrayal of the 
IS career is material information • 



Officers have a duty to review their records periodically 

their records are complete and accurate^ Records that 
^ substantially accurate, complete, and fair portrayal of 
' s career are especially important when th^t officer 
considered for selection for promotion* An officer's 
for consideration by a special selection board must 
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detail tlie steps the officer took to ensure the completeness and 
accuracy of the official record prior to the Convenl^cf 6f the 
board which considered, but failed to select,, the officer. , 

e. ! If an officer has failed of selection for piqomotion/ to 
the next higher grade before a promotion selection board more 
than on<:e, and if more than one of these failures injvolved the 
same er^or as determined under subparagraph 8a, the jofficer^s 
case normally shall be considered by only one specidl selec|cion 
board, [This special selection board will be approved for the 

error, unless the officer specifies the particular 
whicfe rp.lef is sought, or other circumstances exisi 
that relief for a subsequent board is more appropric 



1 



i^bard for 
indicafting 
:e. ' 



take 

to ensure the 






9. Sampling of Records , The CNO and the CMC shall 
appropriate action within their respective services 

records I of of f icers of each competitive category who were 
recommended for proinotionf and records of officers of each 
competitive category who were not recommended for prbmption by 
the" prbiotion selection board. They or their respective 
designees will also prescribe the method by which the sampling of 
records [will be selected for their respective services- The 
sampling of records shall eh^le ^ special selection] board to 

eVClXLICiU^ Qli VXXX^^«SX ' S XC^^V^^XIwL AV^^XVAXll^ ^V^ Ua40 j^JL w^%S!d| L«i4* 9& ^w 

par^Dgr^ph 12b, sample rscoi^ds shall be retained for a period of 
at iieast; seven caleiidar years. Written communications to the 
board by officers whose records are retained will also be 
retajine^ with the records. Each board president shall del iyer 
the; saitipling of records to Chief of Naval Personnel (CNP> , or 
Dire^toi^, Personnel Managem4nt Division (MM),. Keadguarters, 
Mariiie (libtlps^ as a|3tprppriate, CNP and Director, Personnel 
Man^eiisejrt^ Division, respectively, are designated as the 
cU^kpdians of all sample records retained under this instruction, 

10, Presentation of Recordjs to Special Selection Bokrds , The 
reco^ h£ an of f icer ptfe^ented to a special selectioki board -will 
be modified as nedessarfy to, reflect the record of thW officer as 
it wpula have appeared to the board that should have considered 
the officer or, if CGtrected/ would have appeared to the board 
that coijisidered the officer. Special selection boards will 
compare the modified record to the sample records, retained under 
§628 an<| §14502: of reference (b) , from the corresponding 
promotion selection board. 
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11. Special Selection Board Membership . Special selection board 

■ ' .rr ■'-■■ ■■ ■ - ^ - . ■= ■ ■■ ^ .■ " . ; = ■■■ ■■ ■ V sii-^_ jf^^^^ ■■-■*-^i j.'- ■■■■■.■:.■ it, ji'i:^-.! 'ifc I _ ^' 



meinbersnip 
reference 



12* special Selection Board Pr ocedures and Reports 



precept 



addressed 

The 

and will 

board, 

cons ■ 

officer 
quidanc^ 



XOUOAAW WXUll 



fa* pie sample of records provides a reXatiye base from; which 
special Selection boards determine which eligible officers, |in 
the opinion of a majority of the me^sbers of the board, are fully 









approval 

second^ 

and 

by 

in the 

be 



fouitli 
separate 



irequdred 



s^i^cfpnduct 

officer 

of 



national 



shall be in accottlance with §573/ §612 r bir §l4i6a; of 
(b) and reference (e) • 



Special selection boards shall be convened by precept, 
to the president of the board, and signed by SECNAV. 
^ t will appoint the president and members o^ the board 
include instructions governing the proceedings of the 
Guxaance xssuea t:o a specx^x s^tsxc^ccxun Pwaxa| wxxx ju»t? 

at provided to the promotion selection board 
led to consider, or failed to properly consider ^ the 
whose record is before the board for consideiration. All 
shall be approved by SECMAV. 






sample ifecords were considered: 

(1) Are better quialified for promotion than any of the 
officer^ who failed of selection for promotion bef or^ the 
promoticin Selection board; and 

(2> Are comparable t:o those officers who were selected 
for proHjbtion before the pirbmot ion selection board, 

c, [Special selection boards sh^ll submit a writ^^en board 
report to SECNAV sighed by each member and the recorder of the 
board/ certifying that the board has carefully considered the 
record Qt each officer whose name was furnished to it , The 
report ^riii contain a list of those officers considered and 

aeiided for promotion and those officers considered and not 
r^eeinmended for promotion ^ The repj&irt shall be forwarded for 

by an approEJiriat^ official via firsts CN? (^avy boards) ; 
CNO or CMC^ 4s approjpriate; third, JAG for legal review; 
, SECNAV. Additionally, the board shall notify SECKAV, 
memorandiimf of the name of each officer yhose recom, 
bpinion of a majorijtY of the members of thie board, should 
to show caftse for retention on active! duty or in an 



status un^r §11S1 and §14902 of reference (b) and 



ref eifSHbe (f ) becaiige of su^^tahdar^ perfoipnance of (^uty , 

— * moral or professional dereliction, or because the 
s retention is not clea^^iy consistent with tl^e interests 
security* 
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d. I Except as authorized or required by SECNAV, Secretajry of 
Defense I (SECDEF)^ or the President/ the proceedings and report of 
a special selection board, including specific infoantation 
rsgardiftg the sample records used and how each officer's record 
was rat ^d, shall not be disclosed to any person not a meiaber or 
recordei: of the board. 



13. Effect of Nonselection 



a, 
does no' 



officer 
promotion 



special selection board convened under paragraph 7 
)3S3aend for promotion an officer whose n^me was 



If a 

[ recommend for promot 

id to it for consideration as in'^zone or above^zon^ the 

shall be considered to have failed of selection for 



b. If a special selection board qonvened under paragraph 8 
does hot recommend f or prbmotion an officer whose n^e was 
furnished to it for consideration, the off icer shalj^ not incur 
any additional failure of selection* 

14- Promotion of Officer Selected bv Special Selection Boards ^ 
If the i^brt of a special selection board convened under this 
inst3ruc^ioh/ as approved by the Pr^esident, Secretary of Defense, 
or SECNAV, as appropriate, recommends for promotion to the next 
highe^r grad^ an officer whose name was furnished to |it for 
considex^atipn, such officer shall, as soon as practicable, be 

»^^^^^^^ vft'^A ^V ^*f^*^ ^r^^^\0f A&^^AX^j* ^^drW^|f ^am.m:^^&& waaw «^i.j^^>^^^ ■& 

appoijjtment is delay^ under reference (b) * An of f o^fter promoted 
as a result of the recommendation of a special seledtion board 
shall/ Jipon promotion, have the sa&e date of rank, the samei 
ef fectiiye date for tlie pay and allpwanpes of that of|ficer'si 
grade, aj^d tAe|^ame position on the active duty iist|> the reserve 

nded 




specif p#i^ctM?^ boa^ wa^s h^d that should have considered; or 
that <Spii^idered but fall^^ to ^elefcrfe, that officer. 



1$. Scheduling of Special Selection Boards arid Notification of 
t6' be tionsiaered 



a* As per paragraph R4 of reference (d) , a special selection 
board 1^ barring es^tenuatiiig circumstances- such as a heavy 
caseload, s&all be convep«i and the results made known to 
aff ectea officers within 180 days after SECNAV determines that a 
special selection board is warranted. The results of special 
selection boards shall be inade known to affected off icers in a 
timely manner. 



Olb 
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board 



b * Officers to be considered for promotion by a special 
selecti<m board shall be notified at least 3d days before the 
board convenes that they will be considered* Such of ficers shall 
provideo an opportune t-y tu s»«fiiu w^^uu^^^ v^wiii«M-fc**-i-wa^w-LwiA& wv^ >^«^ 
in the same manner as that provided for proinotion selection 



c. 
board/ 



an 



cons ider at ion 
special 
the 30-« 



L1CL& CLli 



the 



officer 
with 
(which 
Headquatt^ 



acloiowledging 



If, within 30 days of convening a special selection 
additional eligible of ficer is identified, 

of that of ficer may be deferred to a sjiibsequent 
selection board. Alternatively, the of f icerr may waive 

^^^.^^4^ A Av%«^^>-'f*tiY*i4<h^ -hrk ririTimiiinicate with the Ifaioard. The 
must either exercise the right to communxcate a.n writing 
president of the board or send a written statement 
|iay be by message) to CNP (Pers-26 or 93) , or to 
:ers, Marine Corps (Code MMPR-1) , as appropriate^ 
the waiver* 



^Omiauiix^^ci i.^4.wiio w^i^a *7^^w^m^ w^^w,^*-*— * ^ 1 ■ — 

onlY materials referring to events prior to the convening 
„ the promotion selection board which failed l^b consider/ 
properly consider/ the officer. All third painty 

lence concerning the of ficer must be forwarded to the 
, of the board by that of fic^^r, cpinmunicat^ns must be 
not later than the convening d^te of the special 
board* 



date of 

or to 

correspbndence 

presideiit 

receive! 

selection 



p^liantion of Statistical Data* CRO or CMC, as i appropriate i 



shall 
special 

a-, 
consideired 



calculate and retain the following statistics for each 
selection board for seven years: 



grade 
for 



selection 



Statistical data regarding the number of officers 
for promotion to each grade; 

rrh^ number of officers selected for promotion to each 
a^d the number of off ic^rs qOnsidered, but not selected ^ 
to each grade; 



promotion 



C» 



The number of off icers consiaerea oy rne speciax 

board who were not considered by the appropriate 

promotijon selection board due to administrative error; and 



The number of officers considered by the special 
selectibn board on the basis of leg^l or other material error 
regarding previous consideration by the appropriate promotion 
selection board. 
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17, Action 



a. The CNO or CMC, as appropriate, or their; respective 
designees, shall, imless approved under paragrajih 18d, 
request a Secretarial determination under paragi?aphs 7 or 8 
|any case in which it is alleged or discovered that the 
discussed in those paragraphs laight warrant 
of the officer's case to a special sel4ct ion board* 
the case of an officer who was previously corisidered by a 
selection board, but not selected, CNC^ or CMC 
forward comments and recommendations for consideration 
SECNAV via JAS. JAG shall thoroughly review leach case 

provide advice to SECNAV concerning any question of law, 
mixed question of law and fact, which JAG determines has 
raised by the request or by the comments arid 
recbmmendations provided. 



xn 

cirpumstances 

reflerral 

In 

protniotion 

shalll 

by 

and 

or 

beeb 



may 
casi 

ordfer 
of 
all 
shall 



b. The Board for Correction of Naval Recorc^s (BCNR) 
in appropriate cases, conclude that an individual *;s 
casle warrants referral to a special selection board, in 

to ensure consistency and uniformity in the referral 
cases to special selection boards^ the BCNR shall refer 
such cases to CNO or CMC, as appropriate, 4^0 or CMC 
forward comments and recommendations cpnci^ming the 
parfticuiar case to the Director^ BCNR. If the B<aiR 
concludes from the cbmmenics and recommendations that the 
casfe wai*rants a special selection boards the BCIJR shall 
refer the case, includinq CNO or CJMC comments ai)d 
recommendations, to SECNAV. 



im] 

sellection 

error 

promotion 

s 

as 



c , An officer who believes that he or she has been 
iptroperiy excluded fr'om corisid^iration before a promotion 
boards pr who believes that lawfur or material 
ats described in this instruction, occurred before a 
selection board in his or her case, will briiig 
upjpprting intormatipi^ to the attention of the dNO or CMC, 
appropriate* 



CNO or CMC, as appropriate, may approve special 
selection board requests in cases where they can 
clearly deteinaine an of f icer was denied 
consideration by a regular promotion seleptign 
board because of an administrative error; Should 
reasonable doubt exist, or a recommendatipn of 
disapprxwal be warranted, the cause will be 
forwardied to SECNAV for a final determination. 
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18* I Reiaort * The report required in paragraph 12i(c) is 

exeaippt from reports control 3by SECaiAVlNSrP n52 14 • 2^ * 
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